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Learning objectives
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By the end of this training course, you’ll be able to:

• Cite your sources
• Create a bibliography with Zotero
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Zotero user interfacePart 1
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• L’interface et le principe

Zotero interface
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1. Toolbar

2. My library 3. My collected references

4. References data
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Icons for different functionalities Info, summary, attachment, note, 

etc.  

Additional information
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• Click on Help > Check for updates

Version 8 update
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• Possibility to create collections and subcollections

Add a collection
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Adding itemsPart 2
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The connector

• The Zotero Connector is a browser 

extension.

 

• It appears to the right of your browser’s 

search bar and changes its icon 

depending on the document (except 

when using Safari—see the next page for 

more information).

• Sometimes you need to add the connector to 

the browser's search bar:

1. Click on the Extensions icon

2. Click on Pin to overflow menu or the  

pin icon

2

1 1

2

Web page Book Journal 

article

1st use
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Installing the connector on Safari

1. Open the Safari menu

> Extensions

2. Click on Extensions

3. Check the box to add the 

connector

1

4. The connector is to the left of the 

search bar

• The Zotero Connector for Safari is bundled with the Zotero desktop app. 

• After opening Zotero for the first time, you can enable the Zotero Connector from the 

Extensions pane of the Safari settings (“Safari” menu → “Settings” → “Extensions”, not 

“Safari” menu → “Safari Extensions…”). 

3

4

2
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Ajout avec le connecteur depuis les bases Psy :

• Saisissez : “emotional regulation"

2 - Ajout avec le connecteur depuis les bases Psy 

5 MIN

Consignes

Activité individuelle

Restitution en plénière
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• Allez sur Google Scholar

• Saisissez : “emotional regulation“ 

2 –Ajout avec le connecteur depuis Google Scholar

5 MIN

Consignes

Activité individuelle
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Example : 
Sandra, L. (2025). Digital emotional regulation paradox: A cross-sectional study on mindful technology use 

moderates the relationship between social media emotional content exposure and psychological resilience. 

BMC Psychology, 13(1). https://doi-org.docelec.u-bordeaux.fr/10.1186/s40359-025-03727-4 

1. Click on the 

2. Add the identifier – DOI, ISBN etc.

Adding an item by its identifier (magical wand)

On behalf of the Graduate Research School

1 

2 
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In Zotero, PDFs are added with a ‘parent’ which contains all the 

informations about the item.

The standalone PDF is referred to as the ‘child’.

Adding items: PDFs
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Child

Parent
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Standalone PDFs look like this in your library:

Beware, these PDFs don’t have any bibliographic metadata (information) 

and will not produce proper references. 

For example :

There can’t be children without parents, you will need to correct this in Zotero

PDF « sans parent »

On behalf of the Graduate Research School

This is how the PDF will appear in your bibliography. Your
teachers will not be able to identify this document.
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On behalf of the Graduate Research School

Option 1 : Attach a file Option 2 : Drag and drop a file

1 
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PDFs : Create a parent 1/2
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Check if you can retrieve the item’s metadata (informations)
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PDFs : Create a parent 2/2
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Organizing your libraryPart 3
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Merging duplicates
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Merging duplicates

On behalf of the Graduate Research School



Citing with ZoteroPart 4
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Zotero in Word
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Zotero tab
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Zotero in LibreOffice
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Zotero in Google Docs
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The citation dialogue box appears. 2 options: add from the citation 

dialog or from the "classic view

Adding a citation
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Press Enter. You can add several 

authors at once

Option 1 : Type in the 

author’s/authors’ name/s, title or 
keyword

Option 2 : Click on the drop down 

menu, then on ‘Classic view’

You can now select items from your 

library
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From the Classic view, go to Multiple Sources to specify 

multiple sources at once

Multiple citations
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2. Click on Multiple sources

1.  Click on Add/Edit citation 

3. Select sources. Use the arrows to add of 

remove sources

3 

2 
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2 options :  

Citing with Zotero (version 8)
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Option 1 – adding from the list: Option 2 – adding from the library:

• To make a multiple citation (multiple authors), add 

the author / title start / keyword on the same search 

bar. Type Enter.

• To make a multiple citation (several authors), select 

the desired references by clicking on the + at the 

end of the line. Type Enter.

• Click on List. 

• Type in the search bar either the name of the author, 

the article or a keyword. 
• Type Enter to select your source.

• Click on Library 

• Select the reference you want to add by clicking 

on the + sign at the end of the line
• Type Enter to select your sources.



Thank youCL
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This training course was delivered by the Service Transversal des Formations Documentaires  

on behalf of the Graduate Research School. 
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